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M.U. Lujan Elementary School  

Library Lessons 
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Hi Boys and Girls,   

I hope you are all in good health and spirits and still working hard in school.  Continue keeping up with all your school work and reading 
everyday. This month’s lesson is on Organization of Books in the library.  Even though you are not in Face-To-Face Learning, I still want you 
to learn about the library. Get help from your parents or an older brother or sister to help you with the activities. Do your best!  
                                       Sincerely, Mrs. Quinata  
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This month’s lesson is on Library Books Organization.   
 

Libraries have thousands and thousands of books.  How would you know where to find a book on the shelf?  
Books in libraries are organized in a special way. 
 
If you remember from the library lessons we learned in school,  the fiction books are shelved in order by the 
author’s last name. and the non-fiction books use  a system called the Dewey Decimal Classification System .   
These books are categorized by subject using a number category and the author’s last name.. 
 
It is very important that we master our alphabets and numbers so we are able to find these books on the book 
shelves. 

 

FICTION BOOK: 

NON-FICTION BOOK: 

Notice the first 3 letters of the author’s last 
name is on the spine label of the book. 

Notice the first 3 letters of the 
author’s last name is on the spine 
label of the book. 

Subject number 

type of book: 
FIC = FICTION 

February 2021  
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- - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - 

ACTIVITY I: 

Put this list of book authors in alphabetical order.  Remember to alphabetize them using the 
author’s last name.  The first one is done for you.  

 

Jeff Kinney      1.  __Chmakova, Svetlana___________ 

R.L. Stine      2.  ___________________________ 

Oliver Ho      3.  ___________________________ 

Russell Punter     4.  ___________________________ 

Victoria Kann     5.  ___________________________ 

Mary Hoffman     6.  ___________________________ 

Shannon Denton     7.  ___________________________ 

Chris Wyatt      8.  ___________________________ 

P.D. Eastman      9.  ___________________________ 

Lauren Tarshis     10.  ___________________________ 

Svetlana Chmakova     11.  ___________________________ 

Rebecca Elliott     12.  ___________________________ 

ACTIVITY II: 

Put this list of subject numbers in numerical order. The first one is done for you. 

485.44  285.632  1.  _030.528_________  9. ________________ 

214.395  754.038  2.  ________________  10.  _______________ 

518.431  432.864  3.  ________________  11.  _______________ 

929.208  854.076  4.  ________________  12.  _______________ 

110.285     5.  ________________ 

339.217     6.  ________________ 

682.491     7.  ________________ 

030.528     8.  ________________ 

NAME: ________________________ GRADE; ___ 
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LET’S ORGANIZE YOUR HOME LIBRARY 

Step 1:  Gather your books around your house.  

Step 2:  Separate your books in two stacks:  Fiction and Non-Fiction 

Step 3:  Alphabetize your fiction books by the author’s last name. 

Step 4:  Place the fiction books on the shelf by the author’s last name.  

   YOU ARE DONE WITH THE FICTION BOOKS 

Step 5 : If you have non-fiction books, separate them by categories: for example, 

put the animal books together, the science books together, the sports books together. 

Etc. 

Step 6:  Alphabetize the animal books by the author’s last name for each category. 

Step 7:  Place them on the shelf and separated by category.  

 YOU CAN ALSO KEEP TRACK OF YOUR BOOKS BY MAKING A LIST OF ALL 

OF THEM. IF SOMEONE WANTS TO BORROW A BOOK, YOU KNOW EX-

ACTLY WHAT YOU HAVE ON YOUR SHELF AND WHERE IS IT IS.  YOU 

CAN ALSO MAKE YOUR OWN SYSTEM TO CHECK-OUT AND CHECK-IN. 

PRETEND YOU ARE A LIBRARIAN OR YOU OWN A BOOK STORE. 
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